
 STANDARD PROFESSIONAL SERVICES AGREEMENT 
   (Long Form) 

 
 
NOW ON THIS   6th   day of    July     , 2020, Snyder & Associates, Inc., 

2727 SW Snyder Blvd., P.O. Box 1159, Ankeny, IA 50023, (hereinafter, Professional), and  

City of Ankeny, Iowa  

 (hereinafter, Client) do hereby agree as follows: 

 
1. PROJECT:  Professional agrees to provide Professional Services (Services) for Client’s project known and 

identified as:  Saylor Creek Stabilization Project at Sanitary Manhole 20J21  

 

2. SCOPE and FEES: The Scope of and the fees to be paid for said Services are set forth on Exhibit A attached 

hereto and by this reference made a part of this Agreement.  Any Services not shown on Exhibit A shall be 

considered Additional Services. Additional Services may only be added by written change order, amendment 

or supplement to this agreement signed by both parties. 

 

3. STANDARD OF CARE:  In providing Services under this Agreement, the Professional shall perform in a 

manner consistent with that degree of care and skill ordinarily exercised by members of the same professional 

discipline currently practicing under similar circumstances at the same time and in the same or similar locality.  

Professional makes no warranty, express or implied, as to its professional services rendered under this 

Agreement.  

  

3.1. Client shall promptly report to Professional any defects or suspected defects in the Professional’s 

Services of which Client becomes aware so that the Professional may take measures to minimize the 

consequences of such a defect.  

 

3.2. Client further agrees to impose a similar notification requirement on all contractors in its Client/Contractor 

contract and shall require all subcontracts at any level to contain a like requirement.  

 

3.3. Professional shall correct any reported defects in Professional’s Services at Professional’s cost.  

  

3.4. No withholdings, deductions or offsets shall be made from the Professional’s compensation for any 

reason unless the professional has been found to be legally liable for such amounts by a court of 

competent jurisdiction. 

 

4. CODE COMPLIANCE:  Professional shall exercise usual and customary professional care in its efforts to 

comply with applicable laws, codes and regulations in effect as of the date of this Agreement.  Design changes 

made necessary by newly enacted laws, codes and regulations after the date of this Agreement shall entitle 

the Professional to a reasonable adjustment in the schedule and additional compensation in accordance with 

the Additional Services provision of this Agreement. 

 

4.1. In the event of a conflict between laws, codes and regulations of various governmental entities having 

jurisdiction over this Project, the Professional shall notify the Client of the nature and impact of such 

conflict.  The Client agrees to cooperate and work with the Professional in an effort to resolve this conflict. 
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5. ESTIMATES OF PROBABLE CONSTRUCTION COST: Should Professional be requested and it is included 

in the Scope of Services to provide an estimate of probable construction cost, Client understands that the 

Professional has no control over the cost or availability of labor, equipment or materials, or over market 

conditions or the Contractor’s method of pricing, and that the Professional’s estimates of probable construction 

costs are made on the basis of the Professional’s professional judgment and experience.  The Professional 

makes no warranty, express or implied, that the bids or the negotiated cost of the Work will not vary from the 

Professional’s estimate of probable construction cost. 

 

6. INFORMATION PROVIDED BY OTHERS: All information, requirements, instructions, criteria, reports, data, 

findings, plans, specifications, and surveys required by this Agreement and furnished by Client, may be used 

by Professional in performing its services and Professional is entitled to rely upon the accuracy and 

completeness thereof.  Professional shall not be held responsible for any errors or omissions that may arise 

as a result of erroneous or incomplete information provided by the Client and/or the Client’s consultants and 

contractors.  

 

7. TIMELINESS: Professional will perform its services with reasonable diligence and expediency consistent with 

sound professional practices.  

 

8. SCHEDULE OF SERVICES: Professional is authorized to begin providing the Services as of the date 

Professional receives a fully executed original signature copy of this Agreement. 

 

8.1. Professional shall complete its services within a reasonable time; or, within the specific period(s) of time, 

if any, set forth in Exhibit A which are hereby agreed to be reasonable. 

 

8.2. Professional shall not be responsible for delays and/or for damages, if any, arising directly or indirectly 

from causes beyond the Professional’s control.  Such causes include, but are not limited to, strikes or 

other labor disputes; severe weather disruptions or other natural disasters or acts of God; fires, riots, war 

or other emergencies; failure of any government agency to act in a timely manner; failure by the Client 

or the Client’s contractors or consultants to timely perform; or discovery of any hazardous substances or 

differing site conditions. 

 

8.3. If Professional is delayed, through no fault of its own, and the orderly and continuous progress of 

Professional’s services is impaired or suspended; or, the Client authorizes or directs changes in the 

scope, extent, or character of the Project, then the time for the completion of Professional’s services, and 

the rates and amounts of Professional’s compensation, shall be equitably adjusted. 

 

8.4. If Professional is unable, through its own fault, to timely complete its services as required in this 

Agreement, including any adjustments thereto, then Client shall be entitled, as its sole remedy, to the 

recovery of direct damages, if any, resulting from such failure. 

 

9. CLIENT’S RESPONSIBILITIES: Client understands and agrees that it will be responsible for and in a timely 

manner: 

 

9.1. Provide to Professional, at Client’s cost, all known and existing information, plans, specifications and 

data pertaining to or affecting the Project; all criteria and full information as to Client’s requirements for 

the Project; all construction standards which Client will require to be included in the plans and 

specifications; copies of all other entities findings and reports generated for Client with respect to this 

Project; and such other information as may be requested and reasonably required to enable Professional 

to complete its services under this Agreement. 

 

9.2. Provide for safe access to and make all provisions for Professional to enter upon public and private 

property as required for Professional to perform its services under this Agreement. 
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9.3. Coordinate the timing and sequence of Professional’s services with the services of others to the Project. 

 

9.4. Provide reviews, certifications, authorizations, approvals, licenses and permits from all governmental 

authorities having jurisdiction over the Project or any part thereof and such reviews, certifications, 

authorizations, approvals, easements, rights-of-way and consents from others as may be necessary for 

Professional to complete its services under this Agreement. 

 

9.5. Give written notice to Professional whenever Client observes or otherwise becomes aware of any Project 

Site concerns, any defect or nonconformance in the performance of any Contractor or other Consultant 

working on the Project, or of any other event or development that may affect the scope or time of 

performance of Professional’s services; and, also, give written notice of any defect or nonconformance 

of Professional’s services. 

 

9.6. Provide services of an independent testing laboratory to perform all inspections, tests, and approvals of 

samples, materials, and equipment as may be required prior to the design of the Project, during the 

design and/or construction of the Project, or upon completion of the Project with appropriate professional 

interpretation thereof, unless such services are included within Professional’s scope of services under 

this Agreement. 

 

9.7. Attend the pre-bid conference, bid opening, pre-construction conferences, construction progress and 

other job related meetings, and substantial completion and final payment Project Site visits. 

 

10. INVOICING AND PAYMENTS: Professional shall prepare invoices in accordance with its standard invoicing 

practices and submit the invoice(s) to Client on a monthly basis.  Client agrees to timely pay each invoice 

within 30 days of the invoice date. 

 

10.1. Payments not paid within said 30 days shall accrue interest on unpaid balances at the rate of 1.5% per 

month (or the maximum rate of interest permitted by law, if less) from said 30th day.  In addition, 

Professional may, after giving 7 days written notice to Client, suspend services under this Agreement 

until Professional has been paid in full for Services, interest, expenses and other related charges 

rendered, accrued, advanced and/or incurred by Professional to the date of suspension. Client waives 

any and all claims against Professional arising out of or resulting from said suspension.  

Payments will be credited first to accrued interest and then to unpaid principal. 

 

10.2. In the event legal action is necessary to enforce the payment terms of this Agreement, Professional shall 

be entitled to collect from Client and Client agrees to pay to Professional any judgment or settlement 

sum(s) due, plus reasonable attorneys’ fees, court costs and other expenses incurred by Professional 

for such collection action and, in addition, the reasonable value of the Professional’s time and expenses 

spent for such collection action, computed according to the Professional’s prevailing fee schedule and 

expense policy. The formal mediation requirements in Paragraph 17, Dispute Resolution, shall not apply 

and are hereby waived for purposes of this subparagraph 10.2.   
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11. INDEMNIFICATION: To the fullest extent permitted by law, the Professional hereby agrees as follows: 

 

11.1. With regard to the professional services performed and to be performed hereunder by or through the 

Professional, Professional agrees, to the fullest extent permitted by law, to indemnify and hold the Client 

harmless from any damage, liability or cost (including reasonable attorneys' fees and costs of defense) 

to the proportionate extent that Claims are caused by Professional's negligent acts, errors or omissions, 

or  willful misconduct. The indemnity obligations provided under this section shall only apply to the extent 

such Claims are determined by a court of competent jurisdiction or arbitrator to have been caused by the 

negligence or willful misconduct of Professional or of consultants, subconsultants or anyone for whom 

the Professional is responsible under this agreement. The Professional shall have no duty to defend but 

shall reimburse defense costs to the same extent as the overall indemnity obligations herein. These 

indemnity obligations shall not apply to the extent said Claims arise out of, pertain to, or relate to the 

negligence of Client or Client's agents, or other independent contractors, including the contractor, 

subcontractors of contractor or other consultants of Client, or others who are directly responsible to 

Client, or for defects in design or construction furnished by those persons and/or entities. 

  

11.2. With regard to any acts or omissions of the Professional in connection with this Agreement which do not 

comprise professional services, the Professional further agrees to indemnify, defend and hold harmless 

the Client from and against any and all claims, demand actions, causes of action, losses, liabilities, costs, 

reasonable attorneys' fees and litigation expenses (all of the foregoing being hereinafter individually and 

collectively called "claims") provided that any such claim is attributable to bodily injury, death, or property 

damage suffered or incurred by, or asserted against, the Indemnified Parties to the extent, but only to 

the extent, that the claims are the result of any negligent act or omission by the Professional, its 

consultants or subconsultants or anyone for whom the Professional is responsible under this agreement, 

excluding, however, bodily injury, death or property damage arising out of the rendering or failure to 

render any professional services by the Professional (which is covered by subparagraph 11.1 above). 

 

11.3. To the fullest extent permitted by law, the Client agrees to indemnify and hold Professional harmless 

from any loss, damage, liability or cost (including reasonable attorneys' fees and costs of defense) to the 

extent caused by the Client's willful misconduct or negligent acts, errors or omissions. 

 

11.4. Neither Client nor Professional shall be obligated to indemnify the other party in any manner whatsoever 

for the other party's own negligence or willful misconduct or for the negligence or willful misconduct of 

others. 

 

12. MUTUAL WAIVERS:  Notwithstanding any other provision of this Agreement, and to the fullest extent 

permitted by law, neither the Client nor the Professional, their respective officers, directors, partners, 

employees, contractors or subconsultants shall be liable to the other or shall make any claim for any incidental, 

indirect or consequential damages arising out of or connected in any way to the Project or to this Agreement. 

 

13. OWNERSHIP OF INSTRUMENTS OF SERVICE: The Client acknowledges the Professional’s plans, 

specifications, and other documents, including electronic files, as the work papers of the Professional and the 

Professional’s instruments of professional service.  Nevertheless, the final printed hard copy construction 

documents prepared under this Agreement shall become the property of the Client upon completion of the 

services and payment in full of all monies due to the Professional.  The Client shall not reuse or make any 

modification to the construction documents without the prior written authorization of the Professional.  The 

Client agrees, to the fullest extent permitted by law, to defend, indemnify and hold harmless the Professional, 

its officers, directors, employees and subconsultants (collectively, Professional) against any damages, 

liabilities or costs, including reasonable attorneys’ fees and defense costs, arising from or allegedly arising 

from or in any way connected with the unauthorized reuse or modification of the construction documents by 
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the Client or any person or entity that acquires or obtains the construction documents from or through the 

Client without the written authorization of the Professional. 

 

13.1. Under no circumstances shall the transfer of said instruments of service be deemed a sale by the 

Professional, and the Professional makes no warranties, either express or implied, of merchantability 

and fitness for any particular purpose, nor shall such transfer be construed  or regarded as any waiver 

or other relinquishment of the Professional’s copyrights in any of the foregoing, full ownership of which 

shall remain with the Professional, absent the Professional’s express prior written consent. 

 

13.2. Should Professional agree to delivery of electronic files to Client, Client agrees, as a condition precedent, 

to sign Professional’s Electronic Media Transfer Agreement prior to said delivery and further agrees that 

such delivery is for convenience, not reliance by the receiving party. 

 

13.3. The Client is aware that differences may exist between the electronic files delivered and the printed hard-

copy construction documents.  In the event of a conflict between the signed construction documents 

prepared by the Professional and the electronic files, the signed or sealed hard-copy construction 

documents shall govern. 

 

13.4. The Client agrees not to reuse these electronic files, in whole or in part, for any purpose other than for 

the Project.  The Client agrees not to transfer any of the delivered electronic files to others without the 

prior written consent of the Professional.  The Client further agrees to waive all claims against the 

Professional resulting in any way from any unauthorized changes to or reuse of the electronic files for 

any other project by anyone other than the Professional. 

 

14. CERTIFICATIONS, GUARANTEES AND WARRANTIES:  The Professional shall not be required to sign any 

documents, no matter by whom requested, that would result in the Professional’s having to certify, guarantee 

or warrant the existence of conditions whose existence the Professional cannot ascertain or in the sole 

judgment of the Professional, increase the Professional’s risk or the availability or cost of its professional or 

general liability insurance.  The Client also agrees not to make resolution of any dispute with the Professional 

or payment of any amount due to the Professional in any way contingent upon the Professional signing any 

such certification. 

 

15. RIGHT TO RETAIN SUBCONSULTANTS: The Professional may engage the services of any professional as 

a subconsultant when, in the Professionals’ sole opinion, it is appropriate to do so.  Such subconsultants may 

include both general and specialized professional services deemed necessary by the Professional to carry 

out the scope of the Professional’s services.  Professional shall not be required by the Client to retain any 

subconsultant not fully acceptable to the Professional. 

 

16. SUSPENSION OF SERVICES: If the Project or the Professional’s services are suspended by the Client for 

more than thirty (30) calendar days, consecutive or in the aggregate, over the term of this Agreement, the 

Professional shall be compensated for all services performed and reimbursable expenses incurred prior to 

the receipt of notice of suspension.  In addition, upon resumption of services, the Client shall compensate the 

Professional for expenses incurred as a result of the suspension and resumption of its services, and the 

Professional’s schedule and fees for the remainder of the Project shall be equitably adjusted. 

 

16.1. If the Professional’s services are suspended for more than ninety (90) days, consecutive or in the 

aggregate, the Professional may terminate this Agreement upon giving not less than seven (7) calendar 

days’ written notice to the Client. 

 

16.2. If the Client is in breach of the payment terms or otherwise is in material breach of this Agreement, the 

Professional may suspend performance of services upon seven (7) calendar days’ notice to the Client.  

The Professional shall have no liability to the Client, and the Client agrees to make no claim for any delay 
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or damage as a result of such suspension caused by any breach of this Agreement by the Client.  Upon 

receipt of payment in full of all outstanding sums due from the Client, or curing of such other breach 

which caused the Professional to suspend services, the Professional will resume services and there shall 

be an equitable adjustment to the remaining project schedule and fees as a result of the suspension. 

 

17. DISPUTE RESOLUTION:  In an effort to resolve any conflicts that arise during the design and construction 

of the Project or following the completion of the Project, the Client and the Professional agree that all disputes 

between them shall be negotiated in good faith for a reasonable period of time.  If the parties fail to resolve all 

of the issues, then those issues not so resolved shall be submitted to formal nonbinding mediation prior to 

either party exercising their rights under the law.  Each party shall be responsible for their own attorney fees, 

mediation costs and litigation costs.  The cost of the mediator shall be shared equally by the parties. 

 

17.1. The Client and the Professional shall endeavor to include a similar mediation provision in all agreements 

with independent contractors and consultants retained for the Project and to encourage all independent 

contractors and consultants also to include a similar mediation provision in all agreements with their 

subcontractors, subconsultants, suppliers and fabricators, thereby providing for mediation, prior to the 

exercise of their respective legal rights, as the primary method for dispute resolution among the parties 

to all those agreements. 

 

17.2. The Client and the Professional agree that this Agreement and any legal actions concerning its validity, 

interpretation and/or performance shall be governed by the laws of the State of Iowa without regard to 

any conflict of laws provisions, which may apply the laws of other jurisdictions. 

 

17.3. It is further agreed that any legal action between the Client and the Professional arising out of this 

Agreement or the performance of the services shall be brought in a court of competent jurisdiction in the 

State of Iowa. 

 

18. TERMINATION: In the event of termination of this Agreement by either party, the Client shall within fifteen 

(15) calendar days of termination pay the Professional for all services rendered and all reimbursable costs 

incurred by the Professional up to the date of termination, in accordance with the payment provisions of this 

Agreement. 

 

18.1. The Client may terminate this Agreement for the Client’s convenience and without cause upon giving the 

Professional not less than seven (7) calendar days’ written notice. 

 

18.2. Either party may terminate this Agreement for cause upon giving the other party not less than seven (7) 

calendar days’ written notice for any of the following reasons: 

 

18.2.1. Substantial failure by the other party to perform in accordance with the terms of this Agreement 

and through no fault of the terminating party; 

 

18.2.2. Assignment of this Agreement or transfer of the Project by either party to any other entity without 

the prior written consent of the other party; 

 

18.2.3. Suspension of the Project or the Professional’s services by the Client for more than ninety (90) 

calendar days, consecutive or in the aggregate; 

 

18.2.4. Material changes in the conditions under which this Agreement was entered into, the Scope of 

Services or the nature of the Project, and the failure of the parties to reach agreement on the 

compensation and schedule adjustments necessitated by such changes. 

 
 





P:\Agreements\Ankeny\Saylor Creek Sanitary Manhole Protection\ExhibitA_Scope.docx Page | A-1  
 

EXHIBIT A – SCOPE OF SERVICES 

 

SAYLOR CREEK STABILIZATION PROJECT at SANITARY MANHOLE 20J21 

 

I. SCOPE OF WORK 

 

A. PROJECT DESCRIPTION 

 

The PROFESSIONAL shall provide Professional Services as required to complete the 

preparation and assembly of the PROJECT as described hereinafter as follows: 

 

1. Design improvements to repair stream bank erosion and provide localized 

stabilization to protect Sanitary Manhole 20J 21 (as numbered in the CLIENT’S 

GIS Database). 

 

2. The PROJECT will be bid through the Competitive Quotation process.  The 

PROFESSIONAL will be responsible for soliciting and tabulating bids. 

 

3. It is anticipated that construction of the PROJECT will require acquisition of a 

temporary construction easement for work space and access to the site.  The 

sanitary sewer is located within an existing sanitary sewer easement, which will 

be utilized for construction purposes.  The PROFESSIONAL will be responsible 

for acquiring the temporary construction easement from the property owner.   

 

4. A Public Information Meeting will not be required for this PROJECT. 

 

B. BASIC PROFESSIONAL SERVICES 

 

The PROFESSIONAL will provide the Basic Professional Services as follows.  Payment 

shall be made as specified in Article IV of this Agreement. 

 

1. PROJECT ADMINISTRATION 

 

The PROFESSIONAL shall perform the following administrative services during 

the design of the PROJECT: 

 

a. Progress reports as requested to the CLIENT. 

 

b. Monthly billing reports to the CLIENT. 

 

c. Project coordination for engineering with the CLIENT and private utility 

companies. 

 

d. Project design review with the CLIENT. 

 

e. Schedule and attend a meeting with the CLIENT to review progress and 

attend informal meetings.  One (1) of these meetings is anticipated.  

Attendance at Council Meetings and Public Hearings. 
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f. Due to the scope of work on the PROJECT and its unique location, 

utility coordination will comprise submitting Check Plans and the 

construction schedule to the private utilities in the easement area.  The 

submittal letter will request the private utilities review the plan and 

respond with any comments in 10 calendar days. 

 

2. TOPOGRAPHIC SURVEY, BASE DRAWINGS, AND BOUNDARY 

SURVEY 

 

The PROFESSIONAL shall provide topographic survey for proposed 

improvements.  Note the property owner has performed topographic survey on this 

site, and the PROFESSIONAL has received permission from the property owner to 

utilize this information.  However, after reviewing these survey limits the 

PROFESSIONAL concluded additional topographic survey is still needed along the 

channel. This additional topographic survey will be combined with the original 

survey.  This service includes: 

 

a. Horizontal Datum will be provided using Iowa State Plane coordinates. 

 

b. Vertical Datum will be provided using NAVD 88. 

 

c. Set a minimum of one permanent benchmark on site with description and 

elevation to the nearest 0.01 feet.  Larger sites will require benchmarks at 

intervals not to exceed 1,000 feet horizontal or 25 feet vertical. 

 

d. Spot elevations displayed to the nearest 0.01 feet to be included for shots 

and are to be shown on a separate CAD drawing level to view when 

applicable.  An approximate 25 foot grid will be used to create the 

topography map along with other grade breaks such as tops, toes, etc. 

 

e. Contours shall be shown at 1-foot intervals, or less. 

 

f. Perform a field survey locating visible improvements such as structures, 

and other visible features above grade. The survey limits will extend 

from approximately 50-feet east of Manhole 20J 21 to the top of the west 

streambank for a distance of 100-feet upstream and downstream of the 

manhole.  Below grade non-visible structures or improvements will be 

shown from information as provided by site owner and would be 

approximate. Below grade non-visible structures may require further 

investigation if potentially in conflict with proposed site improvements.  

 

g. Location of trees four (4) inches and greater caliper.  The drip line or 

perimeter outline of wooded/brush areas will be shown. 

 

h. Provide known existing utility information based on record information, 

surface evidence, as-built drawings, and utility company field locates. 

This service includes contacting Iowa One Call, following Chapter 480 

of the Iowa Code, to locate existing public utilities on the site, and 

performing a field survey locating visible utilities and the location of 

below grade utility locates by Iowa One Call. Private utility locates are 

not included with this service and if known will be shown as map 
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location. Specific information required for that purpose should be 

provided by a specific scope of services. However, this service can be 

provided upon request with additional fees. This service of utilities 

shown in conjunction with ASCE Standard CI/ASCE 38-02 constitute a 

Quality Level “C” Subsurface Utility Engineering Survey as outlined 

below.  

 

Quality Level “C” involves surveying visible above-ground utility 

facilities, such as manholes, valve boxes, posts, etc., and correlating this 

information with existing utility records. When using this information, it 

is not unusual to find that many underground utilities have been either 

omitted or erroneously plotted. Its usefulness, therefore, should be 

confined to rural projects where utilities are not prevalent, or are not too 

expensive to repair or relocate. 

 

The PROFESSIONAL will contact the CLIENT if a known utility is not 

being located.  The PROFESSIONAL may choose to submit a “dig” 

ticket request to facilitate the utility locates within the required 72 hours.  

The PROFESSIONAL will contact the CLIENT prior to commencing 

the survey to determine if the “dig” ticket request should be submitted at 

an earlier date. 

 

i. A boundary survey will not be performed with the PROJECT.  

 

3. HYDRAULIC MODELING 

 

a. The PROFESSIONAL will utilize the effective FEMA HEC-RAS 

hydraulic model for Saylor Creek to model the proposed improvements. 

 

b. Up to two alternatives will be modeled in an attempt to achieve a design 

that results in “no-rise” to the base flood elevation (BFE). 

 

c. The PROFESSIONAL will develop a memo summarizing the results of 

the hydraulic modeling and certifying the proposed improvements result 

in no-rise to the BFE. 

 

d. If a no-rise state cannot be obtained after evaluating two alternatives, the 

PROFESSIONAL will review options with the CLIENT. These may 

include evaluating additional alternatives to attempt to achieve a no-rise 

status, or consideration for updating the FEMA maps based upon the 

increase in BFE.  If required, this work will be provided as additional 

services. 

 

4. DESIGN AND CONSTRUCTION PLANS 

 

Due to the smaller scope of work for this PROJECT, the PROFESSIONAL shall 

initially perform preliminary design and prepare a concept plan (30%) for review 

with the CLIENT. Once the CLIENT has approved the concept plan, then the 

PROFESSIONAL will perform final design and prepare Check Plans (95%) and 

submit these to the CLIENT for review and comment.  The PROFESSIONAL 



P:\Agreements\Ankeny\Saylor Creek Sanitary Manhole Protection\ExhibitA_Scope.docx Page | A-4  
 

shall address any comments and prepare the Final Plans (100%) and Contract 

Documents. The design and plan preparation will include: 

 

a. Improvements for localized stabilization of the stream channel as 

required to protect Manhole 20J 21 from continued channel erosion.  

 

b. If necessary, depict locations where private utility companies such as 

gas, electric, telephone, cable, fiber optic, etc. need to verify the depth 

and horizontal location of their buried lines. 

 

c. The plans will include, but not be limited to, the following information: 

 

i. General project notes, estimated construction quantities, and 

estimate reference information. 

ii. Grading plan sheet(s) with existing features, proposed utility 

adjustments, and proposed stabilization. 

iii. Survey staking and benchmark information including 

alignment data and survey control. 

iv. Stabilization and any special surface restoration / protection 

details. 

v. Identify trees and wetland areas to protect. 

 

d. The PROFESSIONAL will submit a preliminary (30%) opinion of 

probable construction costs to the CLIENT. 

 

e. The PROFESSIONAL will submit the Final Plans and bid documents, 

including standard City of Ankeny front end documents, to the CLIENT.  

The documents will be prepared for the Competitive Quotation Process.   

 

f. The PROFESSIONAL will submit an opinion of probable construction 

costs to the CLIENT with no construction contingency with the Final 

Plans submittal.  Statements of probable construction costs prepared by 

the PROFESSIONAL represent the best judgment as a design 

professional with the construction industry. 

  

5. PERMITTING 

 

a. The drainage area to the project location and the limits of the proposed 

channel stabilization are below the threshold requiring an Iowa DNR 

floodplain development permit.  The PROFESSIONAL will coordinate 

with the CLIENT’S floodplain administrator regarding requirements for 

floodplain permits on the proposed site. 

 

b. A 404 joint permit application will be submitted to the USACE. The 

PROFESSIONAL will act as the Authorized Agent throughout the 

permitting process. During this process, The PROFESSIONAL will 

respond to inquiries from USACE. This task assumes that a Nationwide 

Permit (NWP) will be obtained from the USACE with no mitigation 

requirement. 
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6. SOLICIT BIDS THROUGH THE COMPETITIVE QUOTATION PROCESS 

 

The soliciting of Competitive Quotations shall be performed by the 

PROFESSIONAL. 

 

Upon receipt of CLIENT authorization of the Final Design and Construction 

Plans, the PROFESSIONAL shall perform the following services: 

 

a. The PROJECT will be let by the CLIENT and the PROFESSIONAL 

shall supply the necessary documents for this process. 

 

b. The PROFESSIONAL shall assist the CLIENT in soliciting of bids 

through the Competitive Quotation process by distributing an invitation 

to contractors selected by the CLIENT.  The PROFESSIONAL shall 

document plan holder contact information and tracking addenda. 

 

c. The PROFESSIONAL shall assist the CLIENT in clarification of the 

plan design and issue addenda as required. 

 

d. The PROFESSIONAL shall receive the Competitive Quotations, tabulate 

the bids, and make a recommendation to the CLIENT regarding the 

awarding of the construction contract to the lowest qualified bidder.  The 

PROFESSIONAL shall prepare the Contract Documents incorporating 

all addenda items. 

   

C. ADDITIONAL SERVICES 

 

1. WETLAND AND STREAM DELINEATION 

 

a. The PROFESSIONAL will provide Wetland and Stream Delineation. 

The Delineation will be performed to determine the upper boundaries of 

wetland and stream areas at the project site. The PROFESSIONAL will 

review United States Geological Survey topographic maps, National 

Wetland Inventory maps, Soil Survey, and aerial photographs as part of a 

preliminary data search.  

 

b. On-site visits will be performed to gather data pertaining to wetland 

vegetation, wetland hydrology, and hydric soils. The boundary of each 

wetland and stream located within the project limits will be surveyed.  

 

c. Field work will be conducted during the growing season in accordance 

with procedures outlined in the 1987 US Army Corps of Engineers 

Wetland Delineation Manual and Midwest Supplement.  

 

d. The PROFESSIONAL will provide copies of the Wetland and Stream 

Delineation Report summarizing the findings of the data searches and the 

on-site wetland delineation.  



P:\Agreements\Ankeny\Saylor Creek Sanitary Manhole Protection\ExhibitA_Scope.docx Page | A-6  
 

2. BAT HABITAT SURVEY 

 

a. The PROFESSIONAL will evaluate potential Indiana and northern long-

eared bat habitat at the project site. 

 

b. The PROFESSIONAL will conduct a web search for all pertinent 

information regarding the bat species and their potential for roosting 

within the proposed project area.  

 

c. The PROFESSIONAL will also contact local species specialists, if they 

are known to inquire about the specialty areas of the identified 

specialists. Reference to all identified sources will be included in an all-

inclusive bibliography in a final report provided by the 

PROFESSIONAL. 

 

d. The PROFESSIONAL will complete a site visit to identify potential 

roost trees for listed bats within the project area. Trees meeting the 

guidelines will be measured at breast height and the locations recorded 

with a handheld GPS Receiver. 

 

e. A report documenting the findings and all pertinent information 

identified during the research period will be provided to the CLIENT. 

 

3. TEMPORARY CONSTRUCTION EASEMENT 

 

a. The PROFESSIONAL will develop one temporary construction 

easement / access easement exhibit for the work on the subject property. 

 

b. The PROFESSIONAL will coordinate and negotiate with the property 

owner to execute the easement. 

 

4. CHANGES IN THE SCOPE OF SERVICES 

 

The CLIENT may request Extra Services for the PROFESSIONAL not included 

in the Scope of Services as outlined.  Extra Services may include, but not be 

limited to, expanding of the scope of the PROJECT and work to be completed, 

requesting the development of various documents; submittal of permits and fees 

beyond the scope described in this Agreement; cultural, biological, or NEPA 

studies or documentation; and requesting additional work items that increases the 

Professional Services and corresponding costs.  Extra Services shall be 

performed as requested in writing by the CLIENT on an hourly basis in 

accordance with the current fiscal year Snyder & Associates, Inc. Standard Fee 

Schedule in affect at the time of actual performance.  All services quoted on a 

lump sum basis shall be valid for one year from the contract date. 

 

D. CONSTRUCTION SERVICES 

 

Construction services are not part of this Agreement, and may be added by Amendment. 
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II. RESPONSIBILITY OF THE CLIENT 

 

At its own expense, the CLIENT shall have the following responsibilities regarding the execution 

of this Agreement by the PROFESSIONAL. 

 

A. PROJECT OFFICER 

 

The CLIENT shall name a Project Officer to act as the CLIENT’s representative with 

respect to the work performed under this Agreement.  All correspondence with CLIENT 

relating to PROJECT shall be directed to the Project Officer and the Project Officer shall 

be invited to all progress meetings and other meetings called during the PROJECT. 

 

B. PROMPT RESPONSE 

 

To prevent an unreasonable delay in the PROFESSIONAL’s work, the CLIENT will 

examine all reports, drawings, specifications, and other documents and will provide 

authorizations in writing to the PROFESSIONAL to proceed with work within a 

reasonable time period. 

 

C. PROJECT REQUIREMENTS 

 

The CLIENT shall furnish the following information for the PROJECT:  licenses, 

permits, and government or agency approvals that may be necessary to complete the 

construction and/or PROJECT. 

 

III. PROJECT SCHEDULE 

 

The PROJECT, from authorization of this Agreement through the final design, shall be performed 

by the PROFESSIONAL in accordance with a schedule mutually developed by the CLIENT and 

the PROFESSIONAL.  Generally, the schedule for the PROJECT is described as follows: 

 

A. GENERAL SCHEDULE  

 

After acceptance of this Agreement by the CLIENT, the PROFESSIONAL shall 

commence work on the PROJECT as described herein.   

 

Notice to Proceed July 6, 2020 

Topographic Survey Complete July 15, 2020 

Wetland Delineation / Bat Habitat Survey July 22, 2020 

Preliminary Plan Submittal to CLIENT July 29, 2020 

Preliminary Plan Comments to PROFESSIONAL August 5, 2020 

Hydraulic Modeling Complete August 5, 2020 

USACE Submittal August 13, 2020 

Final Plan and Bid Documents Submittal to CLIENT August 19, 2020 

Final Plan and Bid Documents Comments to PROFESSIONAL August 26, 2020 

Project Authorization September 8, 2020 

Competitive Quotations Received and Evaluated September 29, 2020 

Project Award October 5, 2020 

Commence Construction October 12, 2020 

End Construction  Spring 2021 
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B. SCHEDULE DELAYS 

 

The PROFESSIONAL shall not be responsible for delays in the schedule that are beyond 

the PROFESSIONAL’s control. 

 

IV. COMPENSATION AND TERMS OF PAYMENT 

 

The CLIENT shall pay the PROFESSIONAL in accordance with the terms and conditions of this 

Agreement.  The total PROJECT fee is broken down as described below. 

 

A. BASIC PROFESSIONAL SERVICES 

 

The Basic Professional Services fee shall be on the basis of a maximum fixed fee on 

hourly rates and fixed expenses as outlined in the PROFESSIONAL’s Standard Fee 

Schedule.  The current Fee Schedule is shown in the attached Exhibit “C”.  Total fees of 

services shall not exceed the following without approval of the CLIENT. 

 

1. Project Administration .................................................................................. $1,400 

2. Topographic Survey and Base Drawings ...................................................... $3,000 

3. Hydraulic Modeling ...................................................................................... $7,500 

4. Design and Construction Plans ................................................................... $13,100 

5. Permitting ..................................................................................................... $1,800 

6. Solicit Bids through the Competitive Quotation Process.............................. $1,650 

 

Total Basic Professional Services Fees .................................................................... $28,450 

 

Anytime the PROFESSIONAL anticipates that actual fees will exceed estimated fees, the 

PROFESSIONAL shall immediately notify the CLIENT, in writing, of the proposed 

increase and the reasons therefore.  The CLIENT shall thereupon review such proposed 

increase and either accept or reject same. 

 

B. ADDITIONAL SERVICES 

 

The PROFESSIONAL fees will be based on the current hourly rates and fixed expenses.  

The estimated PROFESSIONAL costs as provided to the CLIENT represents a probable 

budget amount.  The CLIENT will be billed for actual direct hours and if the 

PROFESSIONAL believes the budgetary figures will be exceeded, the CLIENT will be 

promptly notified by the PROFESSIONAL. 

 

  1. Wetland and Stream Delineation      $4,000 

  2. Bat Habitat Survey       $3,500 

  3. Temporary Construction Easement Acquisition    $   750 

 

  Total Additional Services Professional Services Fees    $8,250  
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C. CONSTRUCTION SERVICES 

 

As set forth in Article IV (A), the engineering fee shall be on the basis of a maximum 

fixed fee on hourly rates and fixed expenses as outlined in the Professional’s Standard 

Fee Schedule.  The current fee schedule is shown in the attached Exhibit “C”.  Total fees 

of services shall not exceed the following amounts without approval of the CLIENT. 

 

1. Construction Administration ........................................................... By Amendment 

2. Construction Staking....................................................................... By Amendment 

3. Construction Observation ............................................................... By Amendment 

4. Record Drawings  ........................................................................... By Amendment 

  

Total Construction Services Fees ................................................................. By Amendment 

 

TOTAL .................................................................................................................... $36,700 

 

 

Billings shall include sufficient documentation to explain the charges.  All billings shall 

be accompanied by a Billings Information Report on a form provided to the 

PROFESSIONAL by the CLIENT. 
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Exhibit B 
 

City of Ankeny Insurance Requirements for Professional Services 
 
 

A) COMMERCIAL GENERAL LIABILITY 
 
General Aggregate Limit $ 2,000,000 
Products-Completed Operations Aggregate Limit $ 2,000,000 
Personal and Advertising Injury Limit $ 1,000,000 
Each Occurrence $ 1,000,000 
Fire Damage Limit (any one occurrence) $      50,000 
Medical Payments $        5,000 
 
a) Coverage shall be written on an occurrence, not claims made, form. All deviations from  
 the standard ISO commercial general liability form CG 0001, or Business owners form  
 BP 0002, shall be clearly identified. 
b) Include ISO endorsement form CG 25 04 “Designated Location(s) General Aggregate  
 Limit” or CG 25 03 “Designated Construction Project (s) General Aggregate Limit” as  
 appropriate. 
c) Include endorsement indicating that coverage is primary and non-contributory. 
d) Include endorsement to preserve Governmental Immunity. (Sample attached). 
e) Include an endorsement that deletes any fellow employee exclusion. 
f) Include additional insured endorsement for: 
  The City of Ankeny, including all its elected and appointed officials, all its employees  
  and volunteers, all its boards, commissions and/or authorities and their board  
  members, employees and volunteers. Use ISO form CG 2026. 
 

B) AUTOMOBILE LIABILITY $ 1,000,000 (Combined Single Limit) 
 

C) WORKERS’ COMPENSATION & EMPLOYERS LIABILITY 
Statutory benefits covering all employees injured on the job by accident or disease as prescribed by 
Iowa Code Chapter 85 as amended. 
 
 Coverage A Statutory – State of Iowa 
 Coverage B Employers Liability 
 
 Each Accident  $100,000 
 Each Employee-Disease $100,000 
 Policy Limit-Disease $500,000 
  
 Policy shall include an endorsement providing a waiver of subrogation to the City of  
 Ankeny. Coverage B limits shall be greater if required by Umbrella Carrier. 
 

D) UMBRELLA LIABILITY $ 2,000,000 
Umbrella liability coverage must be at least following form with the underlying policies included 
herein. 
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E) PROFESSIONAL LIABILITY $ 2,000,000 

 

 The Contractor shall maintain Errors and Omissions Liability covering negligent acts, errors 
and/or omissions, including design errors of the Contractor for damage sustained by reason 
of or in the course of operations under this Contract. The policy/coverages shall be 
amended to include the following: 
 
Amendment of any Contractual Liability Exclusion to state:  “This exclusion does not apply 
to any liability of others which you assume under a written contract provided such liability is 
caused by your negligent acts.” 
 

 In the event that any professional liability insurance required by this Contract is written on a 
claims-made basis, Contractor warrants that any retroactive date under the policy shall 
precede the effective date of this Contract; and that either continuous coverage will be 
maintained or an extended discovery period will be exercised for a period of three (3) years 
beginning at the time work under this Contract is completed. 
 

 Policy shall contain a waiver of subrogation against the City of Ankeny. 
 

F) CONTRACTOR’S ENVIRONMENTAL LIABILITY $ 2,000,000 
 

 Applicable if Professional Services performed includes Environmental activities included but 
not limited to:  use or application of hazardous materials, environmental testing, monitoring, 
assessment or cleanup, transportation of hazardous materials, pesticide spraying and 
certain recycling and waste reduction activities. 
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City of Ankeny Insurance Requirements for Professional Services 
 
 
 
 

1. Professional shall furnish a signed Certificate of Insurance to the City of Ankeny, Iowa for the coverage 
required in Exhibit I prior to commencing work and at the end of the project if the term of work is longer 
than 60 days. Providers presenting annual certificate shall present a Certificate at the end of each 
project with the final billing. Each Certificate shall be prepared on the most current ACORD form 
approved by the Iowa Department of Insurance or an equivalent. Each certificate shall include a 
statement under Description of Operations as to why issued. Eg: Project #_____ or Lease of premises 
at ________ or construction of ________. 
 

2. All policies of insurance required hereunder shall be with a carrier authorized to do business in Iowa and 
all carriers shall have a rating of A or better in the current A.M. Best’s Rating Guide. 
 

3. Each Certificate shall be furnished to the contracting department of the City of Ankeny. 
 

4. Failure to provide minimum coverage shall not be deemed a waiver of these requirements by the City of 
Ankeny. Failure to obtain or maintain the required insurance shall be considered a material breach of 
this agreement. 
 

5. Subcontractors and sub subcontractor performing work or service shall provide a Certificate of 
Insurance in accord with Exhibit B. 
 

6. All required endorsements to various policies shall be attached to Certificate of Insurance. 
 

7. Whenever a specific ISO form is listed, an equivalent form may be substituted subject to the provider 
identifying and listing in writing all deviations and exclusions that differ from the ISO form. 
 

8. Provider shall be required to carry the minimum coverage/limits, or greater if required by law or other 
legal agreement, in Exhibit B. 
 

9. Whenever an ISO form is referenced the current edition of the form must be used. 
 

10. By requiring such insurance, the City of Ankeny shall not be deemed or construed to have assessed the 
risk that may be applicable to the Contractor its agents, representatives, employees or sub-consultants 
under this Contract. The insurance requirements herein for this Contract in no way limit the indemnity 
covenants contained in the Contract. 
 

11. The City of Ankeny in no way warrants that the limits contained herein are sufficient to protect the 
Contractor from liabilities that might arise out of the performance of the work under this Contract by the 
Contractor, its agents, representatives, employees, or subcontractors. The Contractor shall assess its 
own risks and if it deems appropriate and/or prudent, maintain higher limits and/or broader coverages. 
The Contractor is not relieved of any liability or other obligations assumed or pursuant to the Contract by 
reason of its failure to obtain or maintain insurance in sufficient amounts, duration, or types. 
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City of Ankeny Insurance Requirements for Professional Services 

Preservation of Governmental Immunities Endorsement 

1. Nonwaiver of Governmental Immunity. The insurance carrier expressly agrees and states that the
purchase of this policy and the including of the City of Ankeny, Iowa as an Additional Insured does not
waive any of the defenses of governmental immunity available to the City of Ankeny, Iowa under Code
of Iowa Section 670.4 as it now exists and as it may be amended from time to time.

2. Claims Coverage. The insurance carrier further agrees that this policy of insurance shall cover only
those claims not subject to the defense of governmental immunity under the Code of Iowa Section
670.4 as it now exists and as it may be amended from time to time. Those claims not subject to Code of
Iowa Section 670.4 shall be covered by the terms and conditions of this insurance policy.

3. Assertion of Governmental Immunity. The City of Ankeny, Iowa shall be responsible for asserting any
defense of governmental immunity, and may do so at any time and shall do so upon the timely written
request of the insurance carrier.

4. Non-Denial of Coverage. The insurance carrier shall not deny coverage under this policy and the
insurance carrier shall not deny any of the rights and benefits accruing to the City of Ankeny, Iowa
under this policy for reasons of governmental immunity unless and until a court of competent jurisdiction
has ruled in favor of the defense(s) of governmental immunity asserted by the City of Ankeny, Iowa.

No Other Change in Policy. The above preservation of governmental immunities shall not otherwise change 
or alter the coverage available under this policy. 



Principal II $208.00 /hour

Principal I $197.00 /hour

Senior $177.00 /hour

VIII $163.00 /hour

VII $155.00 /hour

VI $148.00 /hour

V $138.00 /hour

IV $128.00 /hour

III $116.00 /hour

II $106.00 /hour

I $93.00 /hour

Lead $125.00 /hour

Senior $119.00 /hour

VIII $111.00 /hour

VII $103.00 /hour

VI $92.00 /hour

V $82.00 /hour

IV $76.00 /hour

III $64.00 /hour

II $56.00 /hour

I $48.00 /hour

II $64.00 /hour

I $52.00 /hour

Mileage

Outside Services

Professional

Engineer, Landscape Architect, Land Surveyor, GIS, Environmental Scientist
Project Manager, Planner, Right-of-Way, Graphic Designer

SNYDER & ASSOCIATES, INC.

2019-20

STANDARD FEE SCHEDULE

Billing RateBilling Classification/Level

As Invoiced   

Reimbursables

Administrative

Technical

Technicians--CADD, Survey, Construction Observation

Current IRS standard rate

Exhibit C
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